TIOGA COUNTY, NEW YORK

Office of the County Clerk

16 Court Street PO Box 307 Owego, NY 13827

Andrea Klett County Clerk  Suellen Griffin Deputy County Clerk  Joyce Costantini DMV Supervisor

ADMINISTRATIVE SERVICES COMMITTEE
COUNTY CLERK AGENDA
September 8, 2026

10:30 am

. APPROVAL OF MINUTES August 4, 2026

. FINANCIAL
Year to Date budget reports

. OLD BUSINESS

. NEW BUSINESS
Status of County Clerk's Office and DMV

. PERSONNEL

. RESOLUTIONS
Copier Purchase — Clerk's Office

. PROCLAMATIONS

. EXECUTIVE SESSION

. ADJOURNMENT

Clerk: & 607 687 8660 & 607 687 8686 DMV:%. 607 687 8250 & 607 687 8286

@ www.TiogaCountyNY.com




ADMINISTRATIVE SERVICES COMMITTEE MINUTES
COUNTY CLERK
August 4, 2026

ATTENDANCE

Legislators: Committee Chair Legislator A. Aronstam; Leglslo’rorJ Brown; Legislator R. Ciotoli;
Legislator W. Standinger

Staff: Andrea Klett, County Clerk; Suellen Giriffin, Depu.ty ounty Clerk

L:egislGTQ' Jackson Bailey, County

Guests: Tracy Monel, Legislative Chair; JoEllen Rose,
I Stagg, Deputy. County Treasurer; Laura

Administrator; Cathy Haskell, Legislative Clerk;,
Schurter, Chief Accountant Treasurer's Offic

APPROVAL OF MINUTES

Motion by Legislator Brown to accept 2026 C : miﬁee minutes as presented. Motion

was seconded by Legislator Ciotoli an
FINANCIAL

Ind expens'e‘sﬂrepor’rs for June 2026. She
,E'ne by our DMV Office have not been

returning the ouf”:___use fees to ’rhe Coun’r" "';;:,Loura Schurter, Chief Accountant for the
Treasurer's Office verified that the timeline as stated by the Deputy Clerk is correct. The
Committee expressed dlsopprovcl of the State’s handling of these fees and that the State is
most likely earning interest on the funds while in their possession. The Clerk reported that this
issue is relevant to all Coun’ry Clerks with DMVs and that she would reach out to the DMV
licison and see if there's a way to pressure NYS DMV into being timelier with these funds. The
Clerk then reported that the criminal records searches brought in $17,710.00 for July. The
financial reports were accepted as presented.

OLD BUSINESS

None




ADMINISTRATIVE SERVICES COMMITTEE MINUTES
COUNTY CLERK
August 4, 2026

NEW BUSINESS

The Clerk reported that all staff in the DMV are fingerprinted and able to process Real ID and
Enhanced driver's licenses and non-driver IDs. The Clerk also reported that three different
customers contacted the Clerk to state that they received exceptional service in the DMV.
The Clerk then reported that a new Recording Clerk will be starting in the Clerk’s Office on
August 241, At that time, the office will be fully staffed again. The Clerk then mentioned
that, at the recent Leaders' Meeting, the topic of cogud day was raised. The County
Administrator stated that the issue will be discussed,.g;it:_ coming Legislative workshop.

The Clerk presented the 2027 tentative budgets for the Clerk's Office, the DMV, Records
Management, and Historian. The Clerk add the few changes.to the budgets and
called attention to the notes sections of the ets. The reasons f ,:_;'th_e increases in some
of the budget lines are mainly due to changes in policy and the increased costs of printer ink
and paper products. The tentative budgets were accepted as presented.

PERSONNEL

None

RESOLUTIONS/PROCLAM

ADJOURNMENT = 11:10

Respectfully submitted,
Andrea Klett
Tioga County Clerk
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REFERRED TO: ITCS COMMITTEE
ADMINISTRATIVE SERVICES COMMITTEE
FINANCE, LEGAL & SAFETY COMMITTEE

RESOLUTION NO. -26 TRANSFER RESERVE FUNDS TO PURCHASE COPIER
FOR COUNTY CLERK'S OFFICE AT
16 COURT STREET, OWEGO NY

WHEREAS: The Tioga County Clerk's Office has determined there is a need for a
new copier in their office at 16 Court Street, Owego NY due to failing hardware;
and

WHEREAS: The ITCS Department conducted a review of three different vendors
and determined that Higher Information Group offered the best overall value and
compatibility with the County's existing security toolsets, making it the most
advantageous choice for continued operational integrity; and

WHEREAS: Higher Information Group has provided a contract for the purchase of
one Toshiba ESTUDIO6525AC copier with dual scan document feeder, at a total
cost of $4,652.15 to purchase the unit outright, a maintenance contract that
includes a $5.14 per month fuel and delivery charge and a per-copy
monochrome cost of $0.004 and per-copy color cost of $0.04; and

WHEREAS: By purchasing this unit outright, the County will save $1,070.05,
compared to leasing; and

WHEREAS: This purchase is being made under a State or Local Government
Negotiated Contract (Contract No. 072855000); and

WHEREAS: Amending the budget, appropriating Capital funds, and ufilizing
Capital Reserve funds require Legislative approval; therefore be it

RESOLVED: That the Tioga County Legislature authorizes the Tioga County Clerk's
Office to proceed with direct procurement and implementation of the new
copier and that the following funds be transferred and the 2026 budget be
modified as follows:

FROM: H 387805 Capital Hardware Reserve $4,652.15

TO: H1410 521130 Equipment (Not Car) $4,652.15
And be it further

RESOLVED: That any reimbursement received on the copier purchase will be
transferred back into the Capital Hardware Reserve at the end of 2026.




